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[bookmark: _Toc836447]Appendix A	Individual Consultant’s Qualification Summary
One copy of this or a substantially similar form must be completed and submitted for each Consultant included in the Response. Responses will be evaluated, in part, on the basis of the Respondent’s declarations as to the skills and experience of each Consultant presented. 
Each section of this form should be used as a guideline to the level of detail or volume of content expected from the Respondent.  

	Name of Consultant:
	

	
	

	Name of Firm (if applicable):
	

	
	

	Title or Position in Firm:
	

	
	

	Consultant’s Office Address:
	

	
	

	Present Role of Consultant:
	

	


	

	Degrees, Certificates, Diplomas or Professional Designations Held or Earned:
	Degrees, Certificate, Diploma or Designation
	Issuing Institution or Association
	Date Conferred or Awarded

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	Presented Fee Rates:
(for initial 2 years)
	Year One Hourly Fee Rate:
	$
	Per day

	
	Year Two Hourly Fee Rate:
	$
	Per day

	


	

	Client References for Consultant

	First Client Reference:
	Name of Client:
	

	
	Title or Position:
	

	
	Organization Name:
	

	
	Telephone Number:
	(	)	-
	City:
	 

	
	Nature of Services Provided:
	

	
	Date(s) Services Provided:
	

	Second Client Reference:
	Name of Client:
	

	
	Title or Position:
	

	
	Organization Name:
	

	
	Telephone Number:
	(	)	-
	City:
	

	
	Nature of Services Provided:
	

	
	Date(s) Services Provided:
	

	Third Client Reference:
	Name of Client:
	

	
	Title or Position:
	

	
	Organization Name:
	

	
	Telephone Number:
	(	)	-
	City:
	

	
	Nature of Services Provided:
	

	
	Date(s) Services Provided:
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	Complete the relevant background information the Consultant has in each category. For Years of Experience, please ensure the Assignment Outlines clearly articulate the consultant meets the minimum Length of Assignments requirements for each category, where one year is equivalent to a total of assignments in which the consultant spent 200 hours or more per year performing professional work in the listed category.  Years of Experience noted in the column for each category can be for a period longer than that of the Length of Assignments.  A resume should be provided that substantiates the balance.  For Skill Level please refer to matrix below chart.  Each individual assignment section for this category should be no more than 100 words.

	Category:
	Experience

	
Years of Experience:           .
(minimum total of Length of Assignments that must be outlined on this form for this category = 5 years)
	Assignment Outline:
	

	
	

	
	

	
	Role of Respondent:
	

	
	

	
	

	
	Outcome(s) from assignment directly developed by Respondent:
	

	
	

	
	

	
	

	
	Length of Assignment:
	
	Skill Level:
	

	
	Contact Name:
	
	Contact Number:
	

	
	Assignment Outline:
	

	
	

	
	

	
	

	
	Role of Respondent:
	

	
	

	
	

	
	

	
	Outcome(s) from assignment directly developed by Respondent:
	

	
	

	
	

	
	

	
	Length of Assignment:
	
	Skill Level:
	

	
	Contact Name:
	
	Contact Number:
	

	
	Assignment Outline:
	

	
	

	
	

	
	

	
	Role of Respondent:
	

	
	

	
	

	
	

	
	Outcome(s) from assignment directly developed by Respondent:
	

	
	

	
	

	
	

	
	Length of Assignment:
	
	Skill Level:
	

	
	Contact Name:
	
	Contact Number:
	


 Skill Level Descriptions
0. None
1. Junior – exposure to product or skill, with very little working knowledge
2. Intermediate – working knowledge of product or skill
3. Senior – thorough working knowledge, has supervised others in this area
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