

Appendix F — Statement of Work	RSA 20527002
	STATEMENT OF WORK REQUEST (SOW)
under Standing Arrangement No. SA-________


BC Energy Regulator — IM/IT Services Standing Arrangement
	SOW Request No.
	

	Title (if any)
	

	SOW No.
	

	SA Holder (Contractor)
	

	Standing Arrangement No. (Contract No.)
	



When fully executed below by both the Contractor and the BC Energy Regulator (the “Regulator”), this Statement of Work forms part of the Standing Arrangement between the Regulator and the Contractor named above (the “Agreement”). Otherwise, this is only an incomplete draft included in a SOW Request, or a draft in a proposal to a Call Off Process and does not authorize the provision of any Services. Capitalized terms not defined here have the meaning given in the Agreement.
1.  Term of the SOW
	Effective date
The start date must be on or after the date all signatures are collected on this SOW.
	

	Expiry date
End date, and any option-to-extend date.
	


2.  Overview
	Business sponsor
	

	Background
Why this SOW is necessary — business drivers and any relationship or dependency to other projects or phases.
	


	Purpose
Desired outcomes of the Services and the main Deliverables required.
	



3.  Services to be Provided
	Service Category
One or more of the six Service Categories in Appendix A.
	

	In connection with the following Application(s)
Name the BCER application(s) as described in Appendix D.
	

	Services to be provided
Describe the Services the Contractor will provide.
	




4.  Supplies and Work Locations
	The Contractor is responsible for supplying
List any facilities, systems, equipment, tools, permits, licenses, approvals, consumables or other supplies the Contractor will provide.
	


	The Regulator will provide
List any facilities, systems, equipment, tools, licenses, materials or other supplies the Regulator will provide, and for which Services or Deliverables.
	


	Work locations
Indicate which Services are performed where and on whose premises, and any constraints (e.g., subject to a satisfactory security threat and risk assessment or a direction under the Privacy Protection Schedule).
	



5.  Deliverables
Complete one block per Deliverable (copy the table for additional Deliverables).
	Deliverable
Specify the Deliverable.
	

	Specifications & requirements
What the Deliverable must comply with and perform in accordance with.
	


	Fitness for purpose
The purpose the Deliverable must be fit for.
	

	Dependencies (if any)
Anything the Deliverable requires to operate, or that must occur first (e.g., the Regulator making something available or accepting a prior Deliverable).
	

	Due date
A date, or a reference date (e.g., no later than # days from a specified event). Note if any date is an estimate only.
	

	Contractor’s approach
The Contractor’s approach to providing the Deliverable and the Roles performing the Services.
	



6.  Acceptance of Deliverables
	Deliverables covered by this procedure
Specify the Deliverables to which the procedure applies (copy for different procedures).
	

	Acceptance testing
Any particular testing procedure the parties will follow (may refer to an acceptance plan).
	

	Acceptance Period (if not 30 days)
Default is 30 days from delivery.
	

	Deemed acceptance (if not the default)
	


7.  Personnel
Identify the Services that must be performed only by particular Personnel or named Approved Personnel in a specified Role (or state “Not specified”). For a project engagement, leave the table for the Contractor to complete.
	Role (Seniority Level & Service Category)
	Approved Personnel (employee or Subcontractor)
	Services

	
	
	

	
	
	

	
	
	

	
	
	


8.  Subcontractors
	The Contractor will use Subcontractors as follows
Identify any Subcontractors and the specific Services and locations. Subcontractors not named in the Agreement’s Approved Subcontractors schedule must be approved by the Regulator.
	



9.  Payment
Fees are charged at the rates in Schedule B of the Agreement (a SOW rate may not exceed the equivalent Schedule B rate). Complete the estimate below.
	Role (Seniority Level & Service Category)
	Est. Hours
	Hourly Rate (CAD)
	Estimated Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Maximum Amount (exclusive of applicable taxes)
	
	
	$ ________

	Allowable expenses
“None.” or, subject to Schedule B, travel expenses for travel to a Regulator work location greater than 32 km from Victoria, British Columbia.
	

	Billing contact (if not the Regulator’s Contract Manager)
	


10.  Reporting
	Reports the Contractor must deliver
“None specified.” or the report details, form and format, period and due dates.
	



11.  Governance
	Regulator contact (if not the Contract Manager)
	

	Governance process before/in lieu of dispute negotiation (if any)
	


Execution
Executed by the parties through their duly authorized signatories on the dates below.
	Contractor: [Contractor legal name]
By: ______________________________
Name / Title: ____________________
Date: ____________________________
	BC Energy Regulator (the “Regulator”)
By: ______________________________
Name / Title: ____________________
Date: ____________________________
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